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TERMS OF REFERENCE FOR BRIDGEND LOCAL ACCESS FORUM



Title.

1. The Local Access Forum shall be known as the Bridgend Local Access Forum.


Roles and Responsibilities.

2. The function of the Bridgend Local Access Forum is to provide advice to the Bridgend County Borough Council, Natural Resources Wales (NRW) and others as appropriate as to the improvement of public access to land in the area for the purposes of open-air recreation and the enjoyment of the area in ways which take account of land management, social, economic, environmental and educational interests.

3. The Bridgend Local Access Forum will fulfil this role by advising on issues of particular local relevance, including:

a. supporting the implementation of access to the countryside and coast and the improvement to rights of way; and 
b. developing recreation and access strategies that cater for everyone.

4. The Bridgend Local Access Forum will work to:

a. develop a constructive and inclusive approach to the improvement of recreational access to the countryside;
b. respect local circumstances and different interests whilst operating within national guidance;
c. provide advice on issues of principle and good practice;
d. engage in constructive debate and seek consensus wherever possible; and
e. where consensus is not possible, make clear the nature of differing views, and suggest how they might be resolved.

Membership

5. The membership will include:

a. a Chair and Deputy Chair elected in accordance with the Local Access Forum Regulations;
b. a minimum of 10 and a maximum of 20 other members, which must include a balanced representation of:
i) recreational access users, and
ii) landowners and occupiers
together with representation of other interests especially relevant to the area.

6. The membership will:

a. be balanced to avoid dominance by any single interest group;
b. represent a cross-section of interests in the area and;
c. live or work within the area or have a sound knowledge of the area.

7. Members will be expected to:

a. adhere to the sections relating to Local Access Forum’s in the Countryside and Rights of Way Act 2000 and Regulations and these Terms of Reference;
b. show commitment to achieving the aims of the Local Access Forum through constructive working with other members;
c. be able to devote the necessary time to attend meetings and to network outside meetings;
d. have sufficient experience of access to the countryside in the local area to be able to make an informed and constructive contribution to improving access provision; and
e. be capable of working with a wide range of interest groups.


Secretariat

8. The Bridgend Local Access Forum will have a Secretary appointed by the appointing authority who will be responsible for;

a. providing support to the Chair of the Forum;
b. ensuring that the Forum is set up and run according to the Countryside and Rights of Way Act 2000, Local Access Forum Regulations and these Terms of Reference;
c. managing any resources dedicated to its work;
d. arranging and promoting meetings including arranging the delivery of papers and information to the Forum members and the public;
e. producing minutes of Forum meetings.



Meetings

9. Meetings will be held at least twice a year, and more frequently as and when necessary to be agreed by the LAF and Appointing Authority. 

10. Meeting agendas will be agreed between the Chair, the Deputy Chair and the Secretary – although any member may suggest agenda items for consideration.

11. Meetings will be advertised in advance and the minutes published.

12. The Chair will invite observers/advisors to the meeting when appropriate.

13. Observers/advisors will be able to contribute to the proceedings at the discretion of the Chair.

14. One representative from Natural Resources Wales and one from the Welsh Government and any other officer of the appointing authority will automatically have observer status.

15. If necessary, Local Access Forum committees will be set up by the Chair after agreement with the members.

16. The chairing, membership and terms of reference of committees will be agreed by the Chair and members.

17. All meetings of the LAF will be held in public. However, the person presiding, following a request from a member or members, may decide that the public should be barred for particular items for reasons of personal privacy and confidentiality.

18.  Should a member of the Forum feel he/she might have conflict of interest relating to a specific agenda item, such interest should be declared.








Membership Selection and Criteria
Background
The function of the Forum will be to advise the local authority, the Natural Resources Wales, and other bodies exercising functions under Part 1 of the CROW Act, as to the improvement of public access to land in the local area for the purposes of recreation and the enjoyment of the local area. These bodies must, by law, have regard to relevant advice given by the Forum.
Regulations require the Forum to meet at least twice a year. However, it is anticipated that meetings will generally take place more frequently at a time and place agreed by the Forum members.
Areas of Work
The LAF will advise upon aspects of public access in the area, including public rights of way, and the new right of access to open country and registered common land. The Forum will consider not just access on foot but all forms of access, including horse riding, cycling and off road driving. The exact nature of this work will be decided upon by the LAF itself, in agreement with the local authority. It is generally agreed that work carried out by the Forum will include:
· Commenting on the Countryside and Rights of Way Act draft regulations which the Welsh Senedd is drawing up;
· Considering improvements to rights of way in the area;
· The appointment of wardens as respect to access land;
· The making of Bye-laws relating to access land;
· The implementation of the Council’s Rights of Way Improvement Plan; and
· Applications for long-term exclusions or restrictions on access to access land.
Criteria for Selection.
The following is a list of criteria against which applications will be judged.
Applicants will not necessarily have to comply with all of the criteria to be successful.
It is essential that a LAF member will:
· be committed to the function of the Forum
the function of the Forum will be to advise the local authority, the Countryside Council for Wales and others, as to the improvement of public access to land in the local area for the purposes of recreation and enjoyment;
· be willing and able to play a full part in all aspects of a LAF’s work – persons who are only willing or able to represent a narrow specific interest may not be suitable members.
It is desirable that a LAF member will:
· have a wide range of experience of access issues in the area;
· have experience of working on, and contributing to, similar Forums in the past;
· reside in, be particularly familiar with, or have any other interests especially relevant to, the area of the Forum;
· be able to network with a wide range of organisations and individuals with an aim to disseminating the LAF’s work;
· be able to attend all meetings of the Forum (deputies will not be permitted).
These are voluntary unpaid positions but Forum members will be able to claim reasonable expenses including care costs for children and elderly or disabled dependants.
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APPLICATION FOR MEMBERSHIP
OF BRIDGEND LOCAL ACCESS FORUM

	
Name:                                                                                      Title:

Address:




Home telephone number:
Mobile number:
Work number: 

Email:

Occupation:


Your Personal Data

In order to process your application to join the Bridgend Local Access Forum we need to collect personal data from you. 

The type of personal data we collect is set out in the application form and also on the Skills and Experience Checklist if you chose to complete this 

During the application process and when you are a Forum member we will store your personal data securely in accordance with Data Protection legislation. We will retain your personal data whilst you are a member of the Forum and destroy it securely once you are no longer a member of the Forum. We may need to share your personal data with any of the following organisations - Natural Resources Wales and Welsh Government - but we will only do this where we have a legitimate reason do to so.

You have a right to have a copy of the personal data we hold on you, and a right to have any inaccurate data rectified.  To find out more about these and other rights please see the data protection page on the Council’s website. 

If you have any concerns about how we handle your personal data please contact the Data Protection Officer, tel 01656 643565, email foi@bridgend.gov.uk or write to The Data Protection Officer, Legal and Regulatory Services, BCBC, Angel Street, Bridgend, CF31 4WB.





	Please complete the following questions as fully as possible. The selection of Local Access Forum members is normally determined on your application alone, without personal interview. It is, therefore, important that you provide as much information as you can to assist the selection process.
Continue on a plain sheet of paper if necessary



	1. Why do you want to be a member of the Bridgend Local Access Forum?

Please include anything that you feel is relevant to your application for membership. We would particularly like to know why you want to join the Forum, what you can contribute and what you want to achieve.
































	2. If appointed, how would you fulfil this role?

It is important that all members agree to work within the context of the functions of Local Access Forums as defined in the CROW Act (s.94(4)), see the attached ‘Guidance for Prospective Members’.


























	3. What particular skills and experience could you bring to the Forum?

Please include relevant interests or pastimes, your knowledge of access/rights of way, areas where you feel you would be able to provide specific advice, and any involvement or membership of organisations whose work is relevant to the LAF.





























	4. What experience of access in Bridgend to you have?

Please provide details of what knowledge and experience you have of countryside issues and public access to the countryside in general and the Bridgend County Borough Council area in particular.


























	5. What opportunities do you have to disseminate information and network with relevant organisations?

It is essential that all members are able to pro-actively pursue opportunities to publicise the work of the Forum within their own area of interest and also amongst others with similar interests within the area covered by the Forum. How would you disseminate information regarding the work of the Forum?



























	I have read the information provided with this application form and am able to carry out the duties necessary. I understand the appointment will be for a period of three years, after which I may be considered for reappointment. I confirm that the details on this application form are correct.

Signed: ______________________________________________

Date: ________________________________________________
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